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ADMINISTRATIVE AUDIT REPORT 

YEAR: 2017-18 

Institutional Data 

Name of the College Address Prahladrai Dalmia Lions College of 
& Tel. No. Commerce & Economics, Swami 

Vivekanand Road, Sunder Nagar, Malad 
(West), Mumbai-400 064. 

022-28725792 I 28732270 

Name of the Principal Dr. N. N. Pandey 

Name of the Registrar Mr. J. V. Gomes 
! 

Year of Establishment l 6ffi June, 1972. 
University of Mumbai No. Aff./Recog./10265 of 1972 
Letter No. & Date dated 12th June, 1972. 
Government of Maharashtra 

Govt. Letter dated 29-6-1973 
Letter No. & Date 
Permanent Affiliation No. Affi'Recog/72 of 1995 

dated 7thFebruary, 1995. 

UGC Recognition 2(f) :- No.8-16/76(0P) DT. 26th April, 1976 

Letter No. & Date 12(B) :- UGC list Sr. No. 670 

Accreditation/ Re- Accreditation:- 16th February, 2004, Level 
Accreditation by NAAC - "B", Score - 72.05 ., 

Re-Accreditation:- 21 st February, 2014, 
Grade -"B", COPA - 2.56 

Date of Visit 18/5/2018 
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Name of the Peer Team 
Members 

2 

Number of full time Teachers 
(Including Principal & 
Librarian) 

1 Shri Mohan J. Shinde, Ex-Registrar, 
Patkar College, Goregaon (W), 
Mumbai - 400 062. 

2 Shri Chandrakant M. Amin, Ex-
Registrar, N. K. College, Malad 
(W), Mumbai - 400 064. 

B. Com. Aided 

Permanent: M- 8 F- 8 

Temporary: M- 3 F- 9 

CHB M-1 F - 0 

B. Com. Unaided 

Permanent: M-

Temporary: M-

F-

F-

Total -

Total -

Number of full time Teachers Self Finance 

Permanent: M- F- Total -(Excluding Principal & 
Librarian) 

,-, ...!'f:;'..,...=;sw:m; = ,,;:,--:-..,,- . _. ~emporary..:~:Sl.6nc,;Ji;;; J ,.7,...,..,.,,,.= J:'ntaL.."l,2J -= ~ ~~=-..,, ..... ,. 
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Number of CHB teachers Self Finance 

Permanent: M- F- Total -

Temporary: M- 25 F- 44 Total - 69 

Name of the Courses-Aided B. Com. Aided 
Division & Enrolment Year Division Total Student 

F.Y. 6 740 

S.Y. 6 764 

T.Y. 5 635 

Total 17 2139 
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13 Name of the Courses- B. Com. Unaided 
Unaided Division & 

Year Division Total Student 
Enrolment 

F.Y. 1 117 

14 Name of the Courses- BMS Unaided 
Unaided Division & Year Division Total Student 
Enrolment F.Y. 3 195 

• S.Y. 3 201 

T.Y. 3 178 

Total 9 574 

15 Name of the Courses- BFM Unaided 
Unaided Division & Year Division Total Student 
Enrolment 

F.Y. 1 63 

S.Y. 1 52 

T.Y. 1 44 

Total 3 159 

16 Name of the Courses- BAF Unaided • Unaided Division & Year Division Total Student 
Enrolment 

F.Y. 3 175 

S.Y. 2 132 

T.Y. 1 72 

Total 6 379 
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17 Name of the Courses-
Unaided Division & 
Enrolment 

18 Name of the Courses-
Unaided Division & 
Enrolment 

19 Name of the Courses-
Unaided Division & 
Enrolment 

20 Name of the Courses-
Unaided Division & 
Enrolment 

4: 

BBI Unaided 

Year Division 

F.Y. 

S.Y. 

T.Y. 

Total 

2 

1 

1 

4 

BMMUnaided 

Year 

F.Y. 

S.Y. 

T.Y. 

Total 

Division 

2 

2 

1 

5 

B.Sc.-IT Unaided 

Year Division 

F.Y. 

S.Y. 

T.Y. 

Total 

1 

1 

1 

3 

BIM Unaided 

Year Division 

F.Y. 

S.Y. 

T.Y. 

Total 2 

Total Student 

124 

57 

53 

234 

Total Student 

134 

111 

53 

298 

Total Student 

63 

50 

45 

158 

Total Student 

55 

31 

86 

... 5 



• 

21 Name of the Courses-
Unaided Division & 
Enrolment 

22 Name of the Courses-
Unaided Division & 
Enrolment 

23 Research Centre 

Enrolment 

5 

24 Number of Non-Teaching 
Staff 

M.COM-(Accountancy) Unaided 

Year Division Total Student 

I 2 95 

II 2 124 

Total 4 219 

M.COM - I & II (Management) Unaided 

Year Division Total Student 

I 1 39 

II 1 35 

Total 2 74 

Applied for Accountancy & LIC 
Committee Report Submitted to the 
University - Permission awaited. 

Aided 

M - 15 

Unaided 

M - 9 

F - 8 Total - 23 

F - 3 Total - 12 
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25 ·- No~:T~aching _§_!_aff(~~!~~~..: ~~~is,t~r_-J ..... .,;=, ____ ._.:.:'-"-"-,_..,_.."_,,,cc_,_~,.= ~ --: ,..r. ...... . ,_ 
-. -- - ·• -- - •· -·- - - -Pattern) - OSTAccountant-Vacant 

26 Self-Finance Courses 

Head Clerk - 1 
Sr Clerk-3 
Jr. Clerk - 4 (Aided) 5- Unaided 
Lib Clerk - 1 (Aided) 2- Unaided 
Lib Attendant - 7 (Aided) 
Peons - 6 (Aided) 5 - Unaided 
Total -35 
Jr Clerk-4 

Lib Clerk-1 

Peons-7 Total - 12 
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Type of Audit: Voluntary Audit arranged by Prahladrai Oalmia Lions 
College of Commerce & Economics, Sunder Nagar, Malad (W), Mumbai-
400064 
Audit: NAAC Reaccreditation: Preparatory Audit of the College for the 
further improvement in Administration of the college 

No. Observation on Key Aspects 
1 General Administration • General office Administration of the 

college is excellent. 
• Team spirit amongst staff is maintained . 
• Cordial & inspiration atmosphere is 

maintained. 
• Record of Administration are well 

maintained. 
• Principal, Management and teaching staff 

relation with Administrative staff are 
cordial and co-operative. 

2 Extension & • College is permanently affiliated for Continuation of B.Com Degree Course from the academic Affiliation year 1988-1989 on J1h February, 1995. 

• Only the Self-Financing Courses & Post 
Graduate Degree Courses is also granted 
continuation of Affiliation. 

• Affiliation correspondence and records 
properly maintained by the office . 
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3 Selection, • Record of Selection Committee, 
Advertisements & Advertisement approval from the 
Interview Procedures Univers~ty and interview procedure 

maintained properly by the college office. 
• Suggestion: Selection Committee Report 

and NOC's from the Joint Director office 
may be kept separately. 

4 Teaching Staff • All the appointments of permanent 
Approvals teachers in Degree College are being 

approved by the University on regular 
basis. • • For Self-Financing courses no approval 
has been taken due to appointment of 
unqualified teachers. 

• Suggestions: Copies of all the approval 
letters from University to be scanned. All 
the letters of approval to be arranged date 
wise sequence in separate file with 
lamination . 

5 Teaching Staff CAS • CAS promotions to the teaching staff has 
Promotions been given as per the rules of the 

University. Reports of the Selection 
Committee maintained properly . 

• 6 Non-Teaching Staff • All the appointments of non-teaching staff 
Appointments & are made as per the staffing patter 
Promotions approved by the Jt. Director, Mumbai. 

• Some appointments of non-teaching staff, 
class III & IV are vacant due to approval 
of roster from Kokan Ayukta . 

• The appointments of separate staff of Self-
Financing Courses are also made and 
remuneration paid from consolidate basis . 
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7 Statistical lnfonnation • Statistical infonnation of University of University of Mumbai 
Mumbai, Director of Education (MIS), and MIS(DHE, Pune) 
University Grant Commission AISHE are AISHE (UGC) 
submitted to the authority online 
information up to the academic year 
2017-18. 

8 Service Books & Leave • Service book of all the teaching and non-Records (Teaching & 
teaching staff appointed on regular basis Non-Teaching Staff) are maintained and entries in the Service 

• 
Books including leave records pay scale 
increments and other remarks made up to 
date . 

• Suggestions: Suggested to maintain 
Service Books for permanent teachers and 
non-teaching staff of Self-Financing 
courses, whose appointments are approved 
by the University. 

9 Roster & Reservation • Rosters for teaching & non-teaching staff 
are maintained properly as per the rules 
and regulations and approved by Special 
Cell of the University. 

• Approval from Kokan Ayukta is pending 
for some cases. 

• 10 Admissions Procedures • Admission procedure has been done as per 
the Universities circulars and guidelines . 

• All admissions are done on online process 
and payment of fees are also made on 
online process. 

• suggestions: All the records of applied list, 
merit list & admitted list and statistical 
data also to be maintained as per the rules . 
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11 Enrolment, E-Suvidha, • Confirmation of enrolment and eligibility 
Eligibility & Migration records are maintained properly year to 

year basis. 
• Eligibility and enrolment confirmation 

status are maintained up to date. 
12 Examinations (F.Y., • In examination work all the administrative 

S.Y. & T.Y.) staff helps the examination committee in 
related to examination work. 

• They also help in CAP assessment work to 

• the co-ordinator . 
• CAP attendance register is also maintained 

properly. 
• The examination results and other records 

is also maintained properly. 
13 Transcripts, • The counter administrative staff are doing 

Recommendations & excellent work. 
Bonafide Certificates • They also provide excellent service to the . 

students, 

14 Government • Government Scholarships and Freeships 
Scholarships & Free are provide to the students as per the rules. 
Ships • The record of different scholarships & 

• freeships maintained year wise and the 
hard copy of the application form, 
sanctioned order of Social Welfare 
Department office and disbursement 
certificates files are properly maintained. 

• Suggestions: All the government 
scholarships & freeships are pending for 
last five years. Administrative staff should 
follow up to the Government Authority . 
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15 Inward & Outward 
Registers 

16 General Registers 

• 
17 Dead Stock Registers 

18 Record of Minutes of 
Local Managing 
Committee, Purchase 
Committee and Quality 
Assurance Cells etc. 

19 Record of Computers, • Printers, Lap Tops, 
Scanners, Projectors & 
Licensed Software's 

10 
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• 

• 
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Inward & Outward Registers are 
maintained. 
Suggestions: Mention the compliance 
status, date of receipt and file no. in the 
inward register. 

General Register for Degree & Self-
Financing Courses is properly maintained . 

Dead stock registers are maintained 
properly. 
Suggestions: It has been suggested to do 
the numbering on the entire item recorded 
in the register. 

Records of minutes ofLMC, IQAC & 
Purchase Committee are maintained in the 
register. 

Suggestions: It has been suggested that 
record of computers, printers, laptops, 
scanners, projectors & Licensed Software 
to be maintained properly. 

...11 

A6h/,Jin/ 
P-r ,::,.,:,a d . 
An/Ket 



11 

20 Accounts & Finance • Section : Cashbook, 
Ledger, Salary • 
Registers, Salary Bills, 
Vouchers, Receipt 
Books, Fee Registers, 
etc. • 

• 

• 
21 College Budgets & • Audited Balance Sheet 

• 

22 Grant in Aid Records • JT. Director 

23 Grant in Aid UGC • 
(Five Years Plan) 

• 

Accounts are comprising in Tally package 
For B.Com aided courses, self-financing 
un-aided courses and post graduate un-
aided courses maintained independent 
separate accounts and balance sheet. 
All the accounts maintained properly . 
Suggestions: Accounts to be maintained 
for degree college aided courses separate, 
Jr. College aided courses separate and the · 
remaining all un-aided self financing & PG 
courses to be maintained separate Balance 
Sheet. 

The College budgets for all the courses are 
prepared every year. 

Record of Audited statement of accounts 
and Balance Sheets are maintained 
properly. 

Grant-in-Aid records from Jt. Directors 
office are maintained properly. 

All the UGC Grant received are properly 
utilized according to UGC guidelines. 
Suggestions: UGC utilization to be 
maintained separately year wise and 
register to be maintained. 
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24 Annual Maintenance • AMC contract is well maintained and 
Contract: Pest Control renewed from time to time. 

( Air Conditions • Suggestions: It is suggested that all the 

Water Coolers maintenance contract to be maintained in 
one file to show the NAAC Team. 

CCTV 

Fire Extinguishers 

Computers & Printers 

25 Non-Teaching Staff • Financial help provided to Non-Teaching 
Welfare Staff in case of emergency by the 

• Management. 
• Leave and Medical facilities provided to 

aided non-teaching staff as per the rules. 
• Suggestions: It is suggested that college 

should organise a workshop of non-
teaching staff. It is suggested to form a 
Co-operative Credit Society to the staff of 
the college. 

26 General Suggestions • Maintain master files and folders and keep 
on up to date for the administrative staff. 

• Convey the meeting of administrative staff 
twice or trice in a year and maintain its 
records of minutes also. 

• Maintain the records of Best Practices of 
the administrative staff. 

• Organise one training programme for the 
administrative staff on soft skill, 
University rules and behaviour in matter 
etc. 

• Maintain a collection of books on Rules 
and Regulations of the Government 

' University and University Grants 
Commission. 
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At the time of NAAC 
Peer Team Visit 

13 

• A counter staff and other staff are advised · 
to answer politely. 

• Prepare the report of fulfilment of 
suggestions given by NAAC Peer Team 
during the Cycle - II. 

• Give the positive answer about the 
Management and Principal. 

• All the records and files to be displayed at 
one place so that no time is wasted in 
tracing the documents . 

• Departmental Office Profile of the 
Administrative staff including the 
workload distribution to be provided at the 
time of NAAC visit in the college office. 

Name & s· aatu,~~ fmbe" ofthe Comm;ttee w•h Date, 

\ ' 
l} __ ~----

2) _-------'(ml---"-"'+:2¥.....,~ /_...{_& _ 
i.~ Principal 

Dated : 18/05/2018 Signature of the Head of the Education 






















